BREAKFAST CLUB AND EXTENDED DAY PROVISION – APPLICATION FORM[image: ]

	Child’s Legal First name & Surname 
	

	Male/Female
	

	Date of Birth
	

	Age
	

	Year group
	

	Class
	

	Parent/Carer name and relationship to child
	
	Additional parent/carer name and relationship to child
	

	Address


	

	Contact phone number
	
	Additional contact phone number
	

	Email address
	


	Additional emergency contact name and relationship to child
	
	Additional emergency contact phone number
	

	Payment method (please circle)
	MCAS
	childcare Vouchers

	Adult who will collect your child and relationship to child
	

	Special requirements (please give details)

	Medical condition(s)
	


	Dietary requirement(s)
	(Please include if your child is Halal or vegetarian) 



	Sessions required (please tick)

	
	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday 

	Breakfast Club
	
	
	
	
	

	Extended Day
	
	
	
	
	




	Parent/Carer signature

	I have legal parental responsibility for the above named child. I have read and accepted the Terms and Conditions of Millennium Primary School Breakfast Club and Extended Day provision, on the reverse of this form. This includes a minimum notice period of one month to any cancellation or reduction to the days booked.

[bookmark: _gjdgxs]Signature …………………………………………………………………………………………… Date …………………………………………



	MILLENNIUM BREAKFAST CLUB AND EXTENDED DAY PROVISION – TERMS AND CONDITIONS

	Registration – Registration and consent forms must be completed and returned before a child can be considered for entry into the provision(s). Parents must book and pay a month in advance.

	Payment of fees – Payment for the whole month is to be made in advance. Payment must be received by the school prior to the month commencing.  If you have not paid in advance, we will not be able to hold your child’s place.  If you pay through childcare vouchers or tax free childcare, you must email us with proof us of verification prior to the month commencing, otherwise you will be liable for the fees.  Payment must be made via MCAS. We reserve the right to review fees annually. 

	Outstanding fees – In the event of fees or other sums payable to Millennium Primary School being outstanding, you will receive a written notice that your child has been removed from the club. Outstanding debt will result in removal of a place in the provision. 

	Cancellations – We will require one month’s notice in writing to withdraw via email a registered place in the provision(s), otherwise full fees are payable. Cancellation ‘on the day’ or with late notice is subject to the full charge for the following calendar month. Changes to the days/sessions your child attends also require a 4 week notice period and you will be charged for your original sessions during the notice period. Once the notice period has ended your new sessions will start and you will only be charged for these days. 

	Collection/drop off of children – Parents/carers must sign the signing in and signing out register sheets. Parents/carers must inform the provision if they are going to be late collecting their child. If children are not collected before the official closing time of 6 PM., there will be a £5 charge from 6:00-6:15 PM and £10.00 for collection later than 6:15 PM, per child, per session, payable via MCAS before attendance at the next session. Repeated late collection will lead to removal from the provision. This will be at the discretion of the Head of School.

	Absence – Please inform us of any absence before 2 PM on the day in question to avoid concerns over missing children. Fees are payable irrespective of absence.  You will still pay for sessions that your children do not attend.

	Holidays – Clubs will run during term time only. There will be no provision during school holidays, including bank holidays and school INSET days. If you require alternative days and your child is not registered to attend on that day you will need to have this agreed by a member of the Senior Leadership Team. Ad hoc sessions are subject to availability and advance payment.

	Insurance – Millennium Primary School has insurance cover including employers and public.

	Accident procedures – A first aider will administer basic first aid treatment where necessary. Parents will be informed of all accidents. For accidents of a more serious nature involving hospital treatment, all attempts will be made to contact parents but failing this, the provision requires consent to act on behalf of the parents to authorise any necessary treatment. Parents are requested to inform the provision of any changes to information held by us.

	Safeguarding children – All staff have a statutory obligation under the terms of the 1989 Children’s Act to report any concerns they may have in regard to the children’s health and safety. The schools’ Child Protection Policy can be found on our website

	Behaviour- The same high standards of behaviour that are expected during the school day also apply during Breakfast and Extended Day Club sessions. If a child’s behaviour during Club is considered unacceptable, parents/carers may be asked to come into school to discuss the concerns and to work with school staff to support the child in improving their behaviour. In more serious cases, and in the interests of the safety and wellbeing of other children, the school reserves the right to exclude a child from the Club—either temporarily or permanently—if their behaviour continues to cause concern.

	Child health records – We require emergency contact names and medical information regarding allergies, dietary needs or special requirements. 

	Medicine consent forms – Staff will administer prescribed medicines if parents have completed the school medical consent form.

	Illness – Parents are requested not to send their child to the provision if they are suffering from any infectious disease or if they are not feeling well enough to attend. The provision has a realistic and sympathetic understanding to the needs of working parents but reserves the right to contact parents if their child becomes ill during provision hours. Parents are requested to inform the club if their child contracts any (normal childhood) ailment or disease. The provision must be informed of any illness which may prove dangerous to other children. No discounts are given for absence due to sickness unless by arrangement for longer term illnesses.

	Security – Under no circumstance will a child be allowed to leave the club with anyone unknown to club staff unless previously discussed with the parent or guardian. If parents make prior arrangements by telephone, the club will require the name, address and telephone number of the nominated person.  If another adult is collecting your child from Extended Day and they are not a contact on the school system, we require notice by 3:30 PM that day of the full name of the person collecting your child and you will also need to provide that person with the school password for that day in order to collect. Please note passwords are different each day. 

	Parking – There is no parking on site.

	Emergency closure – In the event of an emergency such as fire or adverse conditions such as the failure of the central heating system or emergency closure of the school, the club will be unable to offer a fee reduction in these circumstances, although alternative sessions may be offered free of charge.
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